
TownSteel, Inc.
17901 Railroad Street
City of Industry, CA 91748�

ABSENCE FORM

Date:__________________________

	 Manager:____________________________________________________

	 Name:____________________________________________________

I shall be absent / was absent on the following date:

Date:___________________________	 Time Start: __________________________

  Time End: __________________________

	 Reason:__________________________________________________________________________________________________

	 Signature:_____________________________________________________

**********************************************************************************************

Date:__________________________

		 Approved:__________________________

Not Approved:__________________________

				Vacation Pay

				Personal Pay

				No Pay

		 Manager’s Signature:_____________________________________________________

		Ownership Signature:_____________________________________________________
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